SULLIVAN SCHOOL BOARD POLICY
Policy BDC: Clerk of the District

The purpose of this policy is to clarify the role and responsibility of the Clerk of the District in
the Sullivan School District. The Clerk of the District is an elected official in accordance with
New Hampshire statutes. The Clerk is elected to a three (3) year term by the qualified voters of
the district at the Annual District elections.

The Clerk shall perform such duties as outlined in New Hampshire law, including but not limited
to, keeping a true record of each district meeting, preparation of ballots, and making any reports
to the State of New Hampshire as may be required. The Clerk shall act as the moderator at any
meeting until a moderator pro tempore is chosen, if the moderator (and the assistant moderator if
one has been appointed) is absent or the office of district moderator is vacant.

While it is not expressly prohibited by statutes, it is the position of the school board that a school
board member should not simultaneously hold the position of school board clerk, ensuring
independence from the board and potential incompatibility of offices. The Board may, by vote at
a properly noticed meeting, waive this prohibition on an as needed basis.

The school board has the authority to fill a vacancy that occurs before the expiration of the
Clerk’s term by appointment with a majority vote of the Board. The individual appointed to fill
the vacancy shall serve only until the next annual election, at which point the seat will be open
for election for the remainder of the original term. The school board typically publicizes the
vacancy and solicits interest from qualified voters of the district. The school board may choose to
conduct interviews and consider qualifications to fill the vacancy. Interviews shall be conducted
in public session. Limited discussion over candidates if needed, shall be conducted in nonpublic
session (RSA 91-A:3,11(c)).

In the case of a vacancy due to the lack of candidates, the school board may appoint a school
board member to serve as interim clerk while they solicit interest from qualified voters of the
district.

References: RSA 197:10, Return; Record
RSA 197:20, School Meetings & Officers: Clerk Duties
RSA 669:7 Incompatibility of Offices
RSA 671:18, Qualifications
RSA 671:25 Duties of Clerk of School District
RSA 671:31, School District Elections: Reports by Clerk
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